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 Viewing the Vendor Master List 
 

This section will explain how to view the Vendor Master list located in the Reference 

Tables Daily Work Reports (+) section. This includes the Vendor’s supervisor staff, 

personnel and equipment, and INDOT staff members.  

 

NOTE: The PE/S will create the Master list for the Construction Inspector to view.  
 

 

 

 

 

 

 

 

On the Main Panel screen, “double-click” on Daily Work Reports (+). 
 

 

 

 

 

 

 

 

 

“Double-click” on Reference Table (DWR +). 
 

 

 

 

 

 

 

 

 

 

 “Double-click” on Vendor Master List. 
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“Double-click” on the appropriate Vendor ID. 

 

 

 

 

 

“Click” OK. 
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At the top of the Vendor Master List panel appear four buttons for: 

• Equipment: displays a list of equipment available for use by the Vendor. 

• Personnel: displays a list of Non-Supervisory personnel available for use by the 

Vendor. 

• Supervisors: displays a list of Supervisory Personnel available for use by the 

Vendor. 

• Staff Member: Not Utilized by INDOT.  

 

“Click” on the Equipment button to view the vendor’s equipment list . 
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“Click” on the Personnel button to view the list of vendor‘s personnel. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“Click” on the Supervisor button to view the list of vendor’s supervisory personnel. 

 

“Click” the Close  button located on the toolbar. 
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Viewing the Vendor Master List 

 

Exercise B-9-1  

Group Exercise 

 
Log into SiteManager as d90afaul 

Password       pass 

 

Navigate from the Main Panel: 

“Double-Click” on Daily Work Reports (+) icon 

“Double-Click” on Reference Tables (DWR+) icon 

“Double-Click” on Vendor Master List icon 

“Click” on Vendor Short Name 

Located Vendor PAVE’UM RIGHT CO using “Filter Find Sort” 

“Double-Click” on Vendor: PAVE’UM RIGHT CO 

“Click” on Window will be opened in Read Only Mode: OK 

View Equipment information associated to the Vendor Master List 

“Click” on Personnel 

View Personnel information associated to the Vendor Master List 

“Click” on Supervisor 

View Supervisor information associated to the Vendor Master List 

 “Click” on the Close button located on the Toolbar 

 


